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	Faculty Name
	
	
	
	Date: 
	

	Department
	
	
	
	
	

	Server Name
	
	
	
	
	


	Purpose of Server
	
	Instructional
	
	
	Research


	Describe the purpose of this server:

	

	

	


	If the server is used for classes that are taught, please list classes (please list semester taught if not used every semester)

	

	

	

	

	


	Is this server permanent?
	
	Yes
	
	
	No


	If no, how long will it be required?
	


	How critical is the uptime on this server? In other words, who is affected if the server is down? Is it used on weekends, evenings, etc?

	

	

	

	


	Physical location of server:
	


	Operating system: 
	


	Who installed/built this server?
	


	List all persons with knowledge of admin password or who have been granted administrative privileges:

	

	

	

	


	List applications running on server:

	

	

	

	


	Do you have documented licenses for all software installed on the server?
	
	Yes
	
	
	No


	Is the server on a UPS?
	
	Yes
	
	
	No


	Does this server need to be backed up by the college backup system?
	
	Yes
	
	
	No


	If yes, check the required backups. 
	
	Daily differentials with full weekly backup
	
	
	Weekly backup only


	List files/folders that can be excluded from backup:

	

	

	

	


******************************************************************************************************************************************
	Service level assigned: 
	
	
	
	Date: 
	


	Faculty Member Signature
	
	Date


	
	
	

	Department Head Signature
	
	Date

	
	
	

	
	
	

	Computer Operations Manager Signature
	
	Date


[image: image1.jpg]