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	Master of Business Administration (MBA) Program:  Graduate Assistantship Application

	
	http://business.nmsu.edu/academics/graduate-programs/mba 
	 

	 
	College of Business, New Mexico State University
	


Application Deadline
	First consideration will be given based on deadlines of: 

· Fall Semester: March 15.

· Spring Semester: October 15.
	NOTE! 
Students are responsible for ensuring that letters of recommendation are received prior to the deadline date.


Eligibility
· Admission to the MBA program as a “REGULAR” graduate student.
· Continuing graduate students must have a graduate GPA of 3.00 or higher.
· International students may be required by the NMSU Graduate School to have additional screening.
Conditions
Graduate assistants:

· Work 10 to 20 hours per week.
· Must maintain enrollment in a minimum of 9 graded graduate credits per semester.
· Must maintain a cumulative GPA of 3.0 or better.
· Must be available from the first day faculty report for the semester through the deadline for submitting final grades. (See NMSU’s Academic Calendar at http://academiccalendar.nmsu.edu for specific dates.)
Stipends
Salary information is provided in the Graduate Assistants Salary Table at http://hr.nmsu.edu/employment/salary.  
Tuition
Full-time or half-time assistants are considered to be New Mexico residents, for tuition purposes, during the first year of their assistantships. If New Mexico resident status has not been established prior to reappointment, the graduate assistant may be subject to non-resident tuition rates.
Application Procedure
1. A completed application form, three letters of recommendation, and a résumé are required. 
a. Keep a copy of the application for your records. 

b. Resubmit your application each year to ensure consideration for future semesters.
2. Students are responsible for ensuring that letters of recommendation are received prior to the deadline date.

	Application Deadlines
First consideration will be given based on deadlines of:

· Fall Semester: March 15
· Spring Semester: October 15
	Return to: 

MBA Program, College of Business

Business Complex Room 233 MSC 3GSP 

New Mexico State University
Las Cruces, NM  88003-8001

Office 575.646-8003
	FOR OFFICE USE ONLY

STATUS   _______

GRGPA   _______/Hrs_____

GMAT   _______


MBA Program: Graduate Assistantship Application
Keep a copy of this application for your records.
Resubmit your application each year to ensure consideration for future semesters.

	1.
	Application for Academic Year (Example: 2021-2022)
	


	2.
	
	
	
	
	Aggie ID
	

	
	Mr/Mrs/Ms
	
	First, Middle, Last Name
	
	
	

	3.
	
	
	
	
	Home Phone
	

	
	Street Address
	
	Apartment
	
	
	

	
	
	
	Work Phone
	

	
	City, State, Zip Code
	
	
	

	
	
	
	Cell Phone
	

	
	E-mail Address
	
	
	


	4.
	After the end of the semester I can be reached at (Address, telephone number and email address):

	


	5.
	Citizenship
	
	
	State of Legal Residence
	
	
	Visa Type
	


	6. 
	List all educational institutions attended and degrees awarded:

	Institution
	From/To
	Degree
	Major
	Date Awarded
	Cumulative GPA

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	7.
	Graduate cumulative GPA
	
	
	Graduate cumulative hours
	


	8.
	Expected date of graduation
	


	9.
	College honors or academic awards received:

	


	10.   
	Describe your relevant experiences working with undergraduate students and any expertise you may have relating to finance, business law or information systems.
	The most common assignments for MBA students are:

· Providing assistance with undergraduate advising.

· Assisting faculty in Finance and Business Law.

· Assisting faculty in Information Systems.

	


	11.   
	Describe any other skills or expertise that might be relevant to your work as a Graduate Assistant in the College of Business.

	


	12.
	Make a brief statement about your proposed professional career.

	


	13.
	List the names and addresses of three suitable individuals (e.g., instructor, advisor, supervisor or other) whom you have asked to complete letters of recommendation:

	Name and Title
	Department or Address

	
	

	
	

	
	


	
	
	

	Applicant signature
	
	Date


